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			               LINE OF COMMUNICATION

When questions arise, please observe the proper channel of communication in an effort to gain accurate information to resolve issues as efficiently as possible.  The line established is as follows, beginning with the classroom teacher:

	                   Teacher > Head Teacher > Pastor > School Board


INSTRUCTIONAL TIME POLICY

St. Mary’s School shall require at least 1,032 instructional hours per school year.  All time spent with teachers shall be considered instructional time except for time spent for recess, lunch, non-educational field trips, and parent-teacher conferences.  Regular school hours are from 8:00 a.m. to 3:20 p.m.

No friends or relatives are allowed to spend the entire school day in the classroom.  This is too distracting to students and teachers and is not conducive to a good learning atmosphere.  If you wish to visit school, please notify the office or classroom teacher at least 24 hours in advance.



TUITION

Tuition per year will be as follows:

	Grades K-6 per child	$2,300.00
	Two Children		$4,175.00
	Maximum (per family)	$5,750.00

If a child leaves before the first semester is over, they will be charged for just that semester.  If a child attends first semester and leaves during second semester, they will be charged the full amount.  Tuition is due at the beginning of the school year, or a semesterly or monthly payment schedule can be set.  Tuition assistance is also available upon application.  A “tuition agreement” must be signed for each family prior to the first day of school. 
If tuition is not paid by the end of the school year, a child cannot be enrolled for the upcoming school year. The only exception to this policy is to apply for a waiver that must be presented for approval at a meeting of the St. Mary’s School Board. 



BIRTH CERTIFICATE REQUIREMENT

According to Nebraska Revised Statute Section 43-2007(2), each student is required to provide, within 30 days of enrollment, either (a) a certified copy of the student’s birth certificate or (b) other reliable proof of the student’s identity and age accompanied by an affidavit explaining the inability to produce a copy of the birth certificate.  

If this law is not complied with, the parent or guardian will be notified in writing and will have an additional 10 days to comply before the matter is reported to the local law enforcement agency for investigation.  Further, the student may be suspended for noncompliance of this law




ATTENDANCE & ABSENCES

Nebraska Revised Statute Section 79-201 states that “if the child (a) will reach six years of age prior to January 1 of the then-current school year and (b) has not reached eighteen years of age” then “every person residing in a school district within the State of Nebraska who has legal or actual charge or control of any child who is of mandatory attendance age … shall cause such child to enroll in, if such child is not enrolled, attend regularly a public, private, denominational, or parochial day school … each day that such schools are open and in session, except when excused by school authorities or when illness or severe weather conditions make attendance impossible or impracticable” and unless such child has obtained a high school diploma or has reached sixteen years of age and has been withdrawn from school pursuant to the relevant law.   Nebraska state law mandates that attendance information, and this includes reporting information on excessive absenteeism.  

Absences:
· Students arriving after 8:05 a.m. will be tardy.  Late buses will be an acceptable reason for excused tardiness
· If a child has 3 tardies (arriving to school after 8:05 a.m.) this will equal 1 absence
· Excused absence may include:
· Documentation by a medical doctor
· Documentation by a dentist
· Family emergencies
· Unexcused absence may include:
· No notification to the school
· Parent/Guardian excessively reporting child as sick, without medical documentation
· If a child had reached 10 days of absence, a note will be sent home, and again at 15 days of absence.
· If a child has more than 20 “unexcused” absences, this will be reported to the local county attorney, and it will be at the discretion of the school authorities whether the student will be able to pass the current grade.

Good attendance and progress in school go hand in hand.  There is no substitute of equal value for being in school.  Please do not allow your child to miss school unless necessary.  On the other hand, it is not fair to our child or the other children if he/she comes to school ill.  If your child is to be absent, please call the school (728-5389) before 8:30 a.m.  This will help enable us to effectively check on the safety and whereabouts of our students.  

Notes requesting leave of absence for dental appointments, permission to leave the school grounds at noon, or early dismissals should also be sent to the office.  Parents will sign the student out in the school office and the student/parent must sign back in if they return that school day.

All tardiness, absentees, and early dismissals must check in at the office.  Students may be excused from regular school hours, if the school is notified prior to the child’s being absent.  Excessive absenteeism could strongly affect a child’s ability to pass to the next grade level.

If your child has been absent and you wish to pick up their assignments, please call the school in advance.  The message will be given to the teacher, and assignments can be picked up after school.



ILLNESS & HEALTH

Generally, ill or injured children are not usually kept at school.  A parent or authorized person will be contacted and the child should be sent home where he/she can be properly cared for and watched.   

Fever: Any temperature greater than 100 degrees Fahrenheit is considered a fever.  Children must be fever-free for 24 hours without using fever reducing medications in order to return to school.  This applies even if the underlying cause of the fever is non-infectious, as children with a fever usually do not feel well enough to participate and attend school activities.  Please note that a child who exhibits symptoms of illness without a fever may be sent home if the nurse feels this is in the best interest of the child or the child’s classmates.  
Colds: Children with an upper respiratory infection without a fever may attend school if they feel well enough to do so.  It is helpful in preventing the spread of illness if children learn to cough or sneeze into their sleeve or use tissues and wash hands after contact with secretions.  
Flu: If a child has any flu symptoms (diarrhea, nausea, or elevated temperature) he/she should remain at home.
Infections: Any child who has been on antibiotic therapy for 24 hours is no longer considered infections and may return to school.  This includes infections of the eye, nose, skin, and strep infections.  (Exception is pink eye, not all doctors treat this, so the doctor or nurse will decide if exclusion is necessary to protect others from being contaminated).
Diarrhea: Children with diarrhea should remain home until they are symptom free for 24 hours.  The only exception is if the diarrhea is the result of a chronic condition, then a note from the doctor is needed indicating the diarrhea is not infectious.
Vomiting: A child who has vomited the evening before or in the morning before school should remain home for that day.
Common Childhood Diseases: If a child has chicken pox, measles, Hand Foot and Mouth or any other known untreatable contagious disease, they must be kept home until they are no longer contagious according to the local health department.  
COVID: As always, stay home if you are sick and not feeling well to help slow the spread. If your symptoms are improving and you have been fever free for 24 hours or longer without medicine, you are considered to no longer be contagious with a sickness.
Screenings: Vision and hearing screenings are mandated in the State of Nebraska for all students.  The school nurse conducts screenings throughout the school year, and as needed at the request of a teacher or parent.  Any information regarding a student’s vision or hearing should be communicated to the school nurse or a note sent to the student’s teacher.  If a parent/guardian doesn’t want their child to participate in a screening, the school nurse must be notified. 

Asthma/Allergies: If a student has asthma and/or allergies, the parent/guardian is responsible for reporting this information to the school on the asthma/allergy plan at the beginning of each school year and said plan can be noted on a form from the student’s doctor or the form is available at the school.

Injuries:  If a student has been to the emergency room an ER visit note is required. 


STUDENT IMMUNIZATION

St. Mary’s School Board, in compliance with Nebraska Statute Section 79-217, requires students to be immunized against measles, mumps, rubella, poliomyelitis, diphtheria, pertussis and tetanus by immunization prior to enrollment.  
Any student not in compliance shall not be permitted to continue in school until he or she so complies.  
However, immunization is not required for a student's enrollment as long as if he or she submits to the school either of the following:
1) A statement signed by a physician, a physician assistant, or an advanced practice registered nurse practicing under and in accordance with his or her respective certification act, stating that, in the health care provider's opinion, the immunizations required would be injurious to the health and well-being of the student or any member of the student's family or household; or
2) An affidavit signed by the student or, if he or she is a minor, by a legally authorized representative of the student, stating that the immunization conflicts with the tenets and practice of a recognized religious denomination of which the student is an adherent or member or that immunization conflicts with the personal and sincerely followed religious beliefs of the student.  See Neb. Rev. Stat. Section 79-221.
These forms are available at the school office.

Further, a student may be provisionally enrolled in a Nebraska school if they have begun the required immunizations and continue to receive the necessary immunizations as rapidly as is medically feasible.  See Neb. Rev. Stat. Section 79-222.

Any student who does not provide either a proof of immunization or the signed statement or affidavit described above will be subject to further suspension and/or expulsion pursuant to state law.

MEDICINE

Administering medicine to a student is not a recommended procedure for schools, but at times it is necessary.  No medicine (including aspirin, Tylenol, and cough drops) will be given at school without written directions from the parents.  Your child will receive a form, at the beginning of the school year, which needs to be filled out by the parent/guardian. This form will give school personnel the permission to administer over-the-counter medicine approved on the form. All personnel who administer medications at school have received training by the school nurse as mandated by the State of Nebraska.

ALL MEDICATION must be taken to the office by a parent or caregiver. When medication is brought to the office, the parent or caregiver will be asked to fill out a Permission to Administer Medication form with all pertinent information, including medication name, dose, and dosing schedule. 

If a parent or guardian wishes a student to receive medication while at school, all over the counter medications must be in the original manufacturer’s container, with all labels clean and clearly legible. Student’s name must also be clearly labeled on said container. If at all possible, medication should be administered at home.

Prescribed medicine must be sent in the prescription bottle with current label so we have the name of the drug, dosage, time interval, and student’s name with the medicine.  If at all possible, give the medicine at home.

When a student has finished his or her prescribed or desired course of treatment, medication will need to be picked up by a parent or guardian in person as well. Medication will not be able to be sent home with a student.



ARRIVAL

Students may enter the school building through the gym doors any time after 7:40 A.M.  In case of bad or inclement weather or temperatures below 25 degrees, parents are urged not to send children to school prior to this time.

Upon entering the gym, students may purchase their breakfast items ($.50 each) and sit quietly to eat.  If not eating breakfast, they may sit quietly and read a book or work on homework until the bell rings at 8:00 to dismiss them to their classrooms

DAILY SCHEDULE

School Doors Open					 7:40 a.m.
Breakfast Served					 7:40 – 7:55 a.m.
Bell rings for class					 8:00 a.m.
Tardy							 8:05 a.m.
K-6 Morning Recess (15 min.)			               10:00-10:15 a.m.
K-6 Lunch & Recess (Dismiss at 11:05)                                  11:20 a.m.-12:15 p.m.
[bookmark: _Hlk110927866]10:00 Late Start (Dismiss at 11:00)                                        11:15 a.m.-12:15 p.m.
1:00 Dismissal Lunch (Dismiss at 12:15)                               12:30 a.m. – 1:00 p.m.
K-6 Afternoon Recess					2:00-2:15 p.m.
Dismissal						3:20 p.m.

DAILY MASS will be at 8:10 A.M., on Fridays, and Holy Days of Obligation.

RECESS

School policy will be to allow students to stay inside for recess whenever the outside temperature is 32F degrees or colder, including the wind chill.  All other days will require the children to be outside for recess. Therefore, parents are advised to dress their children accordingly.	

Playground Rules
1. Students are to immediately follow all directives given by the adult in charge of recess.  Failure to comply immediately will result in tickets being pulled and possible after-school detention.
2. When out for recesses, students may play in the Church parking lot and only on the street and sidewalk areas after the safety cones have been put in place.  The adult in charge may designate areas for each class to play in.
3. Students are not to play among the parked cars, on the front lawn, or by the gym doors, front doors, or windows of the school.  Snow piles, because of dirt and snow being brought into the building, as well as the danger of falling down them, are also off limits, as well as areas outside the cone barriers.
4. Swearing, name calling, pushing, shoving, lifting others, and throwing of snowballs, dirt, rocks, et cetera are not allowed on any part of the premises, whether during recess, or at any time, including before and after school.
5. Students wishing to re-enter building must tell staff member on playground duty.




Playground Equipment Rules
1. Swings: There is to be no standing, twisting, or running between the swings.  Also not allowed are “under-doggies,” “high-flying,” or jumping from the swings.
2. Jungle Gym and Slides: No playing tag, jumping off, or running up the slide allowed.  Also, throwing balls at each other while on the slide or jungle gym are not allowed.
3. Teeter-Totter: Only two children at a time are allowed on each teeter-totter.  Also not allowed are standing on the teeter-totter and jumping off one end making the other child hit the ground hard.
4. Basketball Hoops: Hanging on the hoops is not allowed.

Hallway Rules:  During dismissal, or to and from recess, students are expected to behave in a quiet manner, meaning no running, pushing, shoving, or loud talking.
				
SCHOOL LUNCH INFORMATION

Students may bring a sack lunch to eat at the Ord High School Cafeteria or they may purchase hot lunch tickets. Checks payable to Ord public School. Prices for the coming school year are:
	Grades K-6				$3.00
	Reduced				$0.40
	Adults					$5.00
	Second Entrée 				$2.00
	Extra milk				$0.55

Cafeteria Rules at Ord High School:
1. All students walk to the high school.  Those with lunch bags will take them there to eat.
2. Classes line up outside, then the 6th grade classes will lead, with younger classes lining up with the youngest first, or by class with the supervising teacher in charge.
3. Students are to walk orderly on the sidewalks without pushing, shoving, running, or screaming.  No walking on people’s yards, nor pulling on their trees or plants.
4. Children are not to cross the streets unless an older student or teacher is present to safeguard passage.
5. When at the high school, students are to first stop by the door, be silent and wait until signal to go into the building.
6. Once in the cafeteria, students are to be seated and wait quietly until assigned table is excused to get in-line for food. Older students are not to beg food from younger students, and students should only take what they can eat.  Younger students may offer food to older students with consent of the supervising teacher(s).  Students are to wait to be dismissed by the supervising teacher(s). 
7. 5th and 6th graders are allowed to have a chef salad instead of the main menu item. Only 1st through 6th grade students with a signed permission slip and a positive lunch balance are allowed to have doubles.
8. The return to St. Mary’s School shall take place in the same orderly manner.  Students are to wait at the street in front of the school until given the go-ahead to cross.
9. If a guest is planning on eating with a student please call the school office by 10:00 a.m. to let us know.
      



NON-DISCRIMINATION STATEMENT:  

St. Mary’s School does not discriminate on the basis of race, color, national origin, sex, disability, religion, age, pregnancy, childbirth or related medical condition, or other protected status in the admission, access to its facilities or programs or activities, treatment, or employment.  More information is located in the back of the handbook. 
 
SCHOOL CLOSING INFORMATION

In the event of severely inclement weather or mechanical breakdown, school may be closed, have the starting time delayed, or may be dismissed early.  The following radio station will carry announcements:  KNLV-Ord-1060 AM / 103.9 FM, and TV Station KOLN-KGIN 10/11 will announce closing and late starts.  Also, parents/guardians may receive robo-calls from Ord Public Schools with school closing information.

A “late start” will mean a starting time two hours late, 10:00 a.m. 

STUDENT PROGRESS

Progress of students shall be reported using the following grading system:

	Grades K-2:  E=Excellent; S+, S, and S- = Satisfactory; N=Needs Improvement

	Grades 3-6: 	A=94-100
			B=86-93
			C=78-85
			D=70-77
			F=0-69
			
CUMULATIVE RECORDS POLICY

Cumulative records shall be kept at St. Mary’s School on all information pertinent to the development of children to include their grades, health, and testing records.  The records shall be kept permanently and be accessible only to appropriate school personnel and the child’s parents or guardian.  A copy of the student’s records shall be released to a former student’s new school only with written permission of the parent or guardian and when all accounts are settled.

ELIGIBILITY

Eligibility for all extracurricular activities at St. Mary’s School requires academic progress.  If any student is down in two or more subject areas (a down grade is considered a “D” grade or lower), he or she may be required to sit out during all or part of one or more extracurricular activities.  Parents, teachers, and students should be made aware of any pending problems.  A chance to catch up in any subject will be given before ineligibility results. This includes school field trips.



STUDENT EXPECTATIONS

The pupils are expected to conduct themselves in an orderly and respectful manner toward each other, teachers, staff, and visitors.  Profane and obscene language is unacceptable.  Destruction of school property will result in notification to parents.  Students who damage or destroy school textbooks/library books will pay the replacement cost of the textbooks.  Students will make restitution and serve disciplinary time for any school property damage.

Playgrounds are supervised at all times.  Students engaging in any form of unsafe play will be disciplined.  Students will promptly and respectfully accept a staff member’s judgment and/or disciplinary action.  

It is the expectation of St. Mary’s School, that all students will display excellent behavior in the school, respect for all other students, and respect toward all teachers.  Students at all times will exemplify by their conduct the values, morals, and attitudes of a Christ-like behavior fitting for a Catholic School.

Behavior policies begin on page 11.

DRESS AND APPEARANCE

Appearance is the responsibility of the student and his/her parents.  Students are expected to be appropriately dressed and acceptably groomed for school.  The school administration and teachers will continue to encourage all to behave and dress in a fashion that reflects good taste and a style appropriate for a school day.

Appropriate clothing shall be that which does not pose a health problem or safety hazard, does not materially disrupt classroom decorum, and complies with reasonable standards of cleanliness and decency.  On P.E. days tennis shoes are required. NO sandals or flip flops. Any headgear designed to be worn outside is inappropriate for wearing in the school building.  The Head Teacher will be the final arbiter of appropriate dress.

Individual’s dress, personal appearance, and cleanliness, like his/her behavior, should reflect sensitivity and a respect for others.  The fact that a school will permit a wide variety in school clothes does not mean that all styles are equally appropriate.  The final decision in those situations of disagreement will be resolved by the school administration after consultation with the student and parents.

Students should dress appropriately on Mass days.

In addition to the above guidelines, the school administration will exclude the following items and/or method of grooming.  This list is not inclusive of all items that may be excluded.
A. Clothing or articles, which are soiled, torn, or ragged;
B. Any item of clothing with a message that is obscene, profane, lewd, or vulgar, or that promotes alcohol, drugs, and tobacco, or that harasses, threatens, intimidates, or demeans an individual or group of individuals because of sex, color, race, religion, handicap, national origin, or sexual orientation;
C. See-through clothing;
D. Bare feet;
E. Wearing of hats or bandannas in the school building;
F. Bare midriffs;
G. Short shorts (mid-thigh length is recommended);
H. No shirts that allow for bare shoulders (spaghetti straps/tank tops);
I. Pants worn below the waistline;
J. Parents, please keep an eye on the weather.  Make sure your child is properly dressed for changing Nebraska weather.  Shorts are not allowed from November 1st to March 1st.
K. Unnatural hair color is not allowed.


CELL PHONES AND ELECTRONIC MEDIA

The teaching atmosphere in a Catholic School demands the avoidance of any type of distraction not conducive to a learning environment.  Therefore, cell phones, iPods, etc. (any electronic media) are to be turned off and in school bags at all times. Also, smart watches are not to be worn during the school day and left in school bag. Emergency calls from parents should be directed to the school office.  Please remember that field trips are considered a school day.

SAFETY MANUAL Further information regarding Safety Policies can be found in the Safety Manual in the school office.

DRUG AND ALCOHOL ABUSE POLICY

Any St. Mary’s student in the possession, consumption, delivery, transfer, or under the influence of alcoholic beverages or illegal drugs or the possession of drug paraphernalia on school property or at any school function is prohibited.  A student who is in possession of, under the influence of, or who is apprehended in the use of alcohol, drugs, or tobacco at school, on the school grounds or at a school sponsored event, will receive an immediate 5-day school suspension with no credit (an excused absence) by the head teacher.  

If the student or students directly involved are active in any extracurricular activity, that student or students will be suspended from extracurricular activities for the remainder of the school year.  If the student or students are found to be in possession of any illegal substance, for a second offense, the student or students will face expulsion for the remainder of the school year.  If students are found to be in possession of any illegal substance, the matter will be referred to the appropriate legal agents.  All suspensions and expulsions will be reported to the Superintendent with details of the cause for such suspensions and expulsions.  If student expulsion occurs, tuition will not be refunded.

HEAD LICE POLICY

A screening of all St. Mary’s students will be held as the need arises.  The school nurse will recheck any suspected cases of head lice.  When the school confirms a case of head lice, the school nurse or designee will call the parent to come and pick up their child.  Any siblings at SMS will be checked as well.  The parents should check any siblings at home who are not in school.

Parents will be informed of the proper treatment for head lice and will be instructed on removal of nits and treating the household environment.  An information sheet on head lice, which includes treatment instructions, will be sent home.

The screening of the entire classroom or classrooms will be done at the discretion of the head teacher and the school nurse.

Students may return to school the next day following treatment, provided all lice are removed.  The parents will provide the box top of the nit removal kit.  The school nurse, upon the student’s return to school, will recheck the students.

The school nurse and staff shall maintain the privacy of students identified as having head lice.  However, a note will be sent home to notify families that there has been head lice detected in the school.  The school nurse’s goals are to contain infestation, provide appropriate health information for treatment and prevention, prevent overexposure to potentially hazardous chemicals, and minimize school absence

BULLYING POLICY

St. Mary’s School recognizes that bullying and intimidation have a negative effect on school climate and negate the spirit of dignity and uniqueness of each individual we advocate in a Catholic School.  Students who are intimidated and fearful cannot give their education the single-minded attention they need for success.  Bullying can also lead to more serious violence.  Every student has the right to an education and to be safe in and around school.

1. Definition of Bullying.  Bullying is a pattern of abuse over time and involves a student being “picked on.”  Bullying includes physical intimidation or assault; extortion; oral or written threats; teasing; putdown; name-calling; threatening looks; gestures or actions; cruel rumors; false accusations; cyberbullying; and social isolation.

2. Bullying is prohibited.  St. Mary’s School’s community shall not tolerate any bullying on school grounds, lunch (includes walking to and from cafeteria), walking to the bus after school, or at any school activity on or off the school grounds.

3. Staff Intervention.  St. Mary’s School expects all staff members who observe or become aware of an act of bullying to take immediate, appropriate steps to intervene—unless intervention would be a threat to the staff member’s safety.  All staff members shall report the bullying incident to the school administration for further investigation.

4. Students and parents shall report bullying.  St. Mary’s School expects students and parents who become aware of an act of bullying to report it to the school administration for further investigation.  Any student who retaliates against another for reporting bullying may be subject to the consequences listed below in paragraph 6.

5. Investigation Procedures.  Upon learning about a bullying incident, the principal, or designee, shall contact the parents of the aggressor and the victim, interview both students, and thoroughly investigate.  This investigation may include report forms being filled out, interviews with students, parents, and school staff; review of school records; and identification of parent and family issues.

6. Consequences/Intervention.  Consequences for students who bully others shall depend on the results of the investigation and may include counseling; a parent conference; detention; suspension and/or expulsion.  Depending on the severity of the incident, the principal may also take appropriate steps to insure student safety.  These may include implementing a safety plan; separating and supervising the students involved; providing staff support for students as necessary; and developing a supervision plan with parents.

STUDENT CONTROL AND DISCIPLINE REGULATION

The following rules and regulations are designed to establish order to protect all members of the educational community in the exercise of their rights and responsibilities on school grounds or during an educational event or function off the school grounds.   These statements are outlined for uniform understanding of the practices and procedures used in our school.

The parish priest delegates the responsibility for maintaining discipline in the school and the administration of appropriate corrective measure to the Head Teacher within the guidelines of Board policy, Administrative Regulation, and the Laws and Constitution of the State of Nebraska and the United States as it pertains to private schools.
Student Behavior—Long-Term Suspension, Expulsion, Mandatory Reassignment Policy (Neb. Rev. Stat. Section 79-267).  
Generally, any conduct which occurs on school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose or in a vehicle being driven for a school purpose by a school employee or by his or her designee, or at a school-sponsored activity or athletic event, and which causes or which creates a reasonable likelihood that it will cause a substantial disruption in or material interference with the educational process or any school function, activity, or purpose, or that interferes or creates a reasonable likelihood that it will interfere with the health, safety, or well-being, or the rights of themselves, or others, is prohibited.
The following are prohibited by state law – although not all acts of misconduct can be itemized in this regulation – and constitute grounds for long-term suspension, expulsion, or mandatory reassignment:
A. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that constitutes a substantial interference with school purposes;
B. Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal property of substantial value, or repeated damage or theft involving property;
C. Causing or attempting to cause personal injury to a school employee, to a school volunteer, or to any student. Personal injury caused by accident, self-defense, or other action undertaken on the reasonable belief that it was necessary to protect some other person shall not constitute a violation of this subdivision;
D. Threatening or intimidating any student for the purpose of or with the intent of obtaining money or anything of value from such student;
E. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally considered a weapon;
F. Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or an imitation controlled substance, as defined in section 28-401, a substance represented to be a controlled substance, or alcoholic liquor as defined in section 53-103.02 or being under the influence of a controlled substance or alcoholic liquor;
G. Public indecency as defined in section 28-806, except that this subdivision shall apply only to students at least twelve years of age but less than nineteen years of age;
H. Engaging in bullying as defined in section 79-2,137;
I. Sexually assaulting or attempting to sexually assault any person if a complaint has been filed by a prosecutor in a court of competent jurisdiction alleging that the student has sexually assaulted or attempted to sexually assault any person, including sexual assaults or attempted sexual assaults which occur off school grounds not at a school function, activity, or event. For purposes of this subdivision, sexual assault means sexual assault in the first degree as defined in section 28-319, sexual assault in the second degree as defined in section 28-320, sexual assault of a child in the second or third degree as defined in section 28-320.01, or sexual assault of a child in the first degree as defined in section 28-319.01, as such sections now provide or may hereafter from time to time be amended;
J. Engaging in any other activity forbidden by the laws of the State of Nebraska which activity constitutes a danger to other students or interferes with school purposes; or
K. A repeated violation of any rules and standards validly established pursuant to section 79-262 if such violations constitute a substantial interference with school purposes.

If a student is determined to have brought a firearm to school, the student shall be expelled from school for a period of not less than one (1) year.  See Neb. Rev. Stat. Section 79-263.  [Reference:  Federal Statute 18 U.S.C. Section 922(q)(2)(A) “It shall be unlawful for any individual to knowingly possess a firearm . . . at a place that the individual knows, or has reasonable cause to believe, is a school zone.”]

The principal of our school shall notify the appropriate law enforcement authorities as soon as possible if any act of the student described in Section 79-267 which the principal knows or suspects is a violation of the Nebraska Criminal Code or local laws.

Other Conduct Leading to Disciplinary Action
A. False communication, verbal or written, of the presence of a bomb or other explosive device.
B. Causing or attempting to cause physical injury to himself or others including the throwing of objects or materials which could cause physical injury except where such injury results from accidents, self-defense, or other action undertaken on the reasonable belief that it was necessary to protect some other person. Threatening or pretending to cause physical harm, such as finger guns or threatening gestures may also result in disciplinary action.
C. Truancy or failure to attend assigned classes or activities;
D. Tardy to school, assigned class or scheduled activity;
E. Using language which, by school standards, is considered vulgar or obscene;
F. Loitering on school property before or after assigned classes without the permission of a staff member;
G. Causing a false fire alarm;
H. Trespassing (being present in an unauthorized place in the school, unauthorized presence on school property, or refusing to leave the school premises when ordered to do so by school officials);
I. Unlawful assembly (assembly of students which disrupts the educational process).
In addition to the preceding main areas of conduct which may lead to disciplinary action, the following regulations are considered standard for the school.
A. Checking Out of School.  Students who leave school for any reason during regular school hours must have approval from the school’s office.
B. Inspection of School Property.  School officials reserve the right to and will periodically inspect school property, including classroom coat lockers and desks.  School officials also reserve the right to search an individual if the search is reasonable or necessary to maintain order of safety.
C. Safekeeping of Valuables.  Students are discouraged from bringing valuables and large amounts of money to school.  Students are responsible for the safekeeping of their possessions and for other items which have been assigned to their care.
D. Fines, books, and equipment supplied by the school district must receive reasonable care.  Students defacing furniture or books, damaging school property or losing books or equipment assigned to them will be fined in an amount sufficient to restore the damaged article to the original condition or to replace it.

Sexual Harassment Policy
It shall be the policy of St. Mary’s School to provide an environment free from sexual harassment, which may include, but is not limited to the following:
· Verbal harassment or abuse;
· Requests for sexual activity;
· Remarks to a person with sexual or demeaning implications;
· Unwelcome touching of areas covered by swimming suit, pinching or hitting of private parts;
· Suggesting or demanding sexual involvement accompanied by implied or explicit threats;
· Conduct by an employee or employees directed against a student which has an effect of interfering with academic performance of the student, or creating an intimidating, hostile, offensive or unsafe learning environment;
· Conduct by a student being directed against another student which has an effect of interfering with academic performance of the student, or creating an intimidating, hostile, offensive or unsafe learning environment;
· Any person who alleges sexual harassment by a staff member of a student is to report the incident to his/her immediate supervisor, principal, or parish priest.  The initiation of a complaint of sexual harassment will not cause any reflection on the complainant nor will it affect his/her employment, compensation, work assignment, or status as a student.

TEACHER/STAFF AUTHORITY

Teachers/staff have authority to warn and correct students anywhere in the building, on school grounds, or at school-sponsored functions.  Students are expected to show respect and cooperation to staff members dealing with problem situations.

BUS BEHAVIOR

Transportation on a school bus is a privilege that can be revoked due to inappropriate behavior by the student.  If a student takes part in any prohibited behavior included in this handbook while on the school bus, waiting for the school bus, or disembarking on a school bus, including any misbehavior that is reported by the bus driver, the student may be subject to disciplinary action.  Disciplinary action may include a warning; suspension of bus-riding privileges for one (1) to five (5) days for the first offense; and a longer period of suspension, including permanent suspension of bus-riding privileges, for multiple offenses.  For each offense reported, the discipline required will be determined on a case-by-case basis by the head teacher and chief administrator of the school, as needed.

STUDENT BEHAVIOR

The privilege of attending St. Mary’s School carries with it the obligation of maintaining acceptable behavior.  Each student is responsible for his/her own actions.  Student behaviors that will result in a consideration for expulsion (remainder of semester failing) from school include but are not limited to, the following:
· Personal assault or threat made against other people in the school;
· The exploding of fireworks on school property;
· Causing a false alarm that disrupts school;
· The possession or use of weapons on school property;
· The use or possession of alcohol or controlled substances on school property;
· The use of abusive language/threats against teachers or adults in authority or other students.

Other kinds of student misbehavior will result in disciplinary action being administered by any teacher or head teacher.  The punishment is intended to help improve student behavior in the future.  Some things that students may experience are:
· Emergency exclusion from school (for reasons of immediate safety).
· Short-term suspension from school (1-5 days).
· Long-term suspension from school (6-20 days).
· A verbal or written warning.
· Counseling by a person in authority.
· Assigned detention time supervised by a teacher or the office.
· A behavior contract in which the student agrees on certain terms.
· Physical work in the building supervised by the custodians.
· Permanent loss of classroom participation.
· In-School suspension from a particular class or activity.

The administration of these disciplinary measures will comply with Neb. Rev. Stat. Section 79-268, which guarantees student due process procedures.

All students should read and be familiar with the “Student Rights and Responsibilities,” below.

STUDENT RIGHTS AND RESPONSIBILITIES

The St. Mary’s School Board recognizes that differences, disputes, and conflicts among students and between students and staff members will occur.  The Board also recognizes that the individual’s rights and responsibilities must be clearly defined so that an orderly process for discussing and resolving these differences may be established.

The student has the right to be respected as an individual, to receive the benefits of all school services, to attend a school which is clean, comfortable, safe and adequately equipped, to express him or herself so long as the rights of others are not violated in the process, to have access to printed copies of school regulations, and to expect rules to be reasonable and consistently applied.

The student is responsible for knowing and complying with school rules, for respecting and submitting to the authority of the school staff, for applying him/herself to the best of his or her ability to the learning tasks assigned, for attending school regularly and punctually, for using school facilities in a way which will conserve their continued usefulness, and for participating constructively in student activities.

St. Mary’s School Board, therefore, establishes procedures and structures for the protection of the rights of the student within the guidelines of this policy.  Such procedures shall allow for the right of appeal, through appropriate channels, of contested situations in which the student or parent may feel that their rights have been violated.

The Board thus allows for the consideration of the opinion of the student but does not recognize the individual student or the student body as a policy or decision-making group.  Rather, it reserves the right to determine policy and to make decisions for itself.  The Board has further delegated to the administrative and teaching staffs the responsibility for the administration of the instructional program of St. Mary’s School within the guidelines of the Board and the statutes of the State of Nebraska and the United States.

STUDENT RIGHTS AND RESPONSIBILITY REGULATION

The administration of St. Mary’s School, in recognition of the rights and responsibilities of students, but also realizing that the duty of the school is to provide instruction, establishes the following regulations with the purpose of not only insuring students’ rights and expression of opinion but also administrative responsibility and duty:
A. Due process as defined in the statutes of the State of Nebraska will be followed in all situations that may involve emergency exclusion, short term or long-term suspension, expulsion, and mandatory reassignment.
B. The following process will be used to resolve conflict situations that involve staff and patrons or students and which do not involve long-term suspension, expulsion, or mandatory reassignment.
1. The parish priest and head teacher will orally communicate to the student any major decision that directly affects a student.
2. The student will be given the opportunity to react to the decision.
3. In the event of a decision to suspend the student for a period of up to 5 days, the head teacher shall within 24 hours or such additional time as is reasonably necessary following such decision, send a written statement to the student, the student’s parents or guardian, describing the student’s conduct, misconduct, or violations of the rule or standard and the reasons for the action taken.
4. The parent/guardian or student may appeal the decision of the head teacher through the parish priest and to St. Mary’s School Board if they feel the decision was unjust.
5. Open communications, with all participants involved including all records concerning the students, will be maintained throughout the appeal process.
C. Students shall be taught and advised of the true meaning of freedom of speech in classes, clubs, and other school activities.
D. The right of expression is recognized when the student expresses him or herself on controversial issues so long as (s)he does so without interfering with the operation of the school or the classroom and without violating the rights of others.
E. The school shall publish, post, and disseminate district and building rules for student conduct.
F. The expression through and by authorized student organizations will be permitted with the approval of the administration, at times and places so as not to interfere with scheduled school operations and/or activities.
ASBESTOS NOTIFICATION
Environmental Management, Incorporated inspected the school building to determine if there are asbestos-containing building products, especially in the form that could represent a risk.  
FINDINGS:
Beyond the asbestos assumed to be located in concrete, roofing felts, pipe elbows, carpet glues, etc., which is of minimal public health concern, asbestos was found in some of the following types of material:  1) thermal pipe insulation in basement boiler room; 2) thermal tank insulation in basement boiler room; 3) thermal pipe insulation to auditorium heaters.
RECOMMENDATIONS:
The school has adopted and implemented recommendations regarding procedures for dealing with material that may contain asbestos.  These recommendations contribute to the safeguarding of all building occupants.  Detailed descriptions of the recommendations are available in the Parish Office.  Asbestos found in schools can be dealt with safely and responsibly.  
